Graduation Procedure — Guidelines for Students of the Faculty of Management
at the University of Gdansk

The procedure for submitting theses and conducting final examinations at the Faculty of
Management of the University of Gdansk is carried out via the eUczelnia system.

During the summer graduation session of the 2025/2026 academic year, all thesis defences will
take place in person at the Faculty of Management building.

Procedure for Uploading a Thesis to the eUczelnia System

1. Students must upload the thesis file agreed with their supervisor to the eUczelnia system:
Student tile — Studies tab — Theses. Theses may be uploaded until the last day of the
main examination period, i.e.:

e first-cycle studies — by 14 June 2026
e second-cycle studies — by 28 June 2026.

2. Students can download the title page for their thesis from the eUczelnia system (Student tab —
Studies — Diplomas) or use the template available on the Faculty’s website (tab Dissertation).

3. Before uploading the thesis, the student must submit the following declarations in the eUczelnia
system:

a) declaration of independent preparation of the thesis, i.e. the copyright declaration,

b) a declaration concerning the use of artificial intelligence tools in the preparation of the thesis
and acceptance of this declaration.

4. After uploading the thesis, the student submits the file to the supervisor for approval.

5. The supervisor decides whether to approve the thesis and submit it for anti-plagiarism
verification or to select the “Reject thesis” option. In the latter case, the student must upload the
corrected thesis file again and submit it to the supervisor.

6. A thesis approved by the supervisor is checked by the Unified Anti-Plagiarism System, known
as JSA. Depending on the result of the check, the supervisor may:

a) send the thesis for review,
b) reject the report and require the thesis to be uploaded again, or
c¢) reject the report without granting consent for the thesis to be uploaded again.

The student receives an email notification regarding the result of the JSA verification.

7. From the moment the thesis is uploaded until the day of the final examination, the student can
monitor the individual stages of the eDiploma process in the eUczelnia system:
Student tab — Diplomas tab.

8. Students will be notified of the date of the final examination by email via the eUczelnia system 3
calendar days before the examination, provided that a complete set of documents has been
submitted via the eUczelnia system, and the student has passed all modules required in the study
programme.

The thesis submission deadline may be extended only in individual, justified cases and only at the
request of the student or the supervisor, in accordance with § 39(3) of the University of Gdansk
Study Regulations.

In case of any technical problems, please contact: help@ug.edu.pl or use the contact form
available at: https://ug.edu.pl/euczelnia/kontakt

Legal basis: Order No. 79/R/25 of the Rector of the University of Gdansk of 30 May 2025 on the
rules for the preparation, submission, examination and review of theses, as amended.


https://ug.edu.pl/euczelnia/kontakt

e-Circulation Card
The e-Circulation Card will be introduced for the first time during the 2025/2026 summer
graduation session.
The e-Circulation Card is activated by the Dean’s Office. Once it has been activated, the student
automatically receives a notification that the process has begun.
The status of the e-Circulation Card can be checked in the eUczelnia system:
Studies tab — e-Circulation Card.

The e-Circulation Card must be approved by the following units:
o the University of Gdansk Library,
o the Student Accommodation and Assistant Hotels Department,
o the Careers Office.
To obtain approval from the Careers Office, the student must first complete the Graduate

Information Form (GIF; in Polish — Karta Informacyjna Absolwenta, KIA), available in the
eUczelnia system under the Documents tab.
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Wydruki Whioski Zi6z wniosek Karta Informacyjna Absolwenta eDokumenty Dokumenty KPA mlegitymacja Badania lekarskie

Karty Informacyjne Absolwenta: Agnes Mak [Nr albumu: 309938]

[#] Kierunek: Ekonomia (O) (WE), Il stopnia, niestacjoname, 2024/2025 - zimowy (obecnie sem. 4) - Aktywny
[#] Kierunek: Archeologia (O) (WH), II stopnia, stacjoname, 2024/2025 - zimowy (obecnie sem. 4) - Aktywny

[#] Kierunek: Etnologia (O) (WH), Il stopnia, stacjoname, 2024/2025 - zimowy (obecnie sem. 4) - Aktywny
] Kierunek: Krajoznawstwo i turystyka historyczna (O) (WH). I stopnia, stacjoname, 2024/2025 - zimowy (obecnie sem. 4) - Aktywny

Odswiez
Wybierz jeden z programéw studiow, aby zobaczyc liste powiazanych z nim Kart Informacyjnych Absolwenta
Celem uzyskania wpisu do karty obiegowej : wypeinij Karte Informacyjng Absoiwenta.

Karty Informacyjne Absolwenta dla wybranego kursu

Wazne informacje

W celu uzyskania podpisu na eKarcie Obiegowej przypominamy, ze warunkiem niezbednym jest wygenerowanie w sy ie eUczelnia i j Karty yinej A

Wypetnij Karte Informacyjna Absolwenta

Historia wypetnionych kart

Brak kart

In the GIF/KIA form, the student either gives or refuses consent for their thesis to be made
available for academic and research purposes.

The student may also give or refuse consent to participate in a survey on the career paths of
University of Gdansk graduates.

Failure to complete the GIF/KIA form prevents the e-Circulation Card from being finalised.

Obtaining all required approvals on the e-Circulation Card is one of the conditions for admission
to the final examination.

Important: In order to obtain approval from a particular unit, the student must first settle any
outstanding matters with that unit.

Note: There is no need to print the card or physically submit it to individual units. The entire
process is carried out electronically within the eUczelnia system.



